
Faculty of Business Administration                          URBusiness  
 
DEAN’S ADVISORY COMMITTEE TERMS OF REFERENCE – September 2006 
 
Purpose 
 
The Dean’s Advisory Committee serves as the review committee during the performance review 
process, provides advice to the Dean on recruiting and selection, and provides other advice to the 
Dean as required. 
 
Membership and Conduct of Meetings 
 
1. The committee consists of four members, with tenured or tenure-track appointments, elected 

by Faculty Council to be broadly representative of the academic areas of the Faculty. The 
term shall be two years, with two members being elected each year. Normally, members do 
not serve on the committee in consecutive terms. 

2. At least one of the committee members is at the rank of full professor and at least one 
member from a rank other than full professor. 

3. The first meeting of the year is organized by the Dean’s Office. At this meeting, the 
committee chair is elected by the membership of the committee. The remaining meetings are 
at the call either of the chair or the Dean.  

4. Attendance at meetings shall be limited to the committee members, the Dean, and any other 
persons invited by the chair. 

5. Notice of meetings is normally circulated to all committee members at least seven days in 
advance. 

6. Dean’s Advisory Committee discussions are confidential.  
7. Minutes of meetings are the responsibility of the chair and are maintained by the Dean’s 

Office. The minutes should not include any material that is confidential. 
 
Duties and Responsibilities 
 
1. Performance Review: The Dean’s Advisory Committee performs the function of the “Review 

Committee” as described in the University of Regina and University of Regina Faculty 
Association Collective Agreement. The committee’s deliberations for the performance review 
process are normally carried out without the Dean present. The Dean has the option to attend 
performance review meetings if required. The number of votes in favour and number against 
any recommendation are provided to the Dean.  

 
2. Recruitment: The Dean’s Advisory Committee participates in the recruitment process in 

accordance with the Faculty of Business Administration’s Academic Recruitment and 
Appointment Policy. 

 
3. The committee provides advice to the Dean on other matters, as required. 
 
4. The committee makes recommendations to Faculty Council on revisions to the committee’s 

terms of reference as necessary. The elected committee members, together with the Associate 
Dean, Research and Academic, review the committee’s terms of reference at least bi-annually 
and develop revisions when required. 

 


