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UNDERGRADUATE PROGRAM COMMITTEE TERMS OF REFERENCE – September 
2006 
 
Purpose
 
The Undergraduate Program Committee oversees development of the Faculty’s 
undergraduate programs. The committee ensures that revisions to undergraduate 
programs, courses, and majors are in keeping with Faculty plans and priorities. 
 
Membership and Conduct of Meetings 
 
1. The committee consists of five voting members elected by Faculty Council, broadly 

representing the academic areas of the Faculty, the Associate Dean, Research and 
Academic (ex-officio), and the Faculty Administrator (ex-officio). The Associate 
Dean, Operations and International Programs is invited to any meeting where input 
on resources issues is required. Elected members serve a two-year term, with two to 
three members being elected each year. 

2. The chair of the committee is the Associate Dean, Research and Academic. 
Meetings are at the call of the chair.  

3. Any member of the Faculty may make arrangements with the committee chair to 
participate in committee meetings. 

4. Notice of meetings is normally circulated to all committee members at least seven 
days in advance.  

5. Minutes of meetings are the responsibility of the chair and are made available to 
Faculty members through the Dean’s Office. 

 
Duties and Responsibilities 
 
The committee: 
1. Reviews submissions regarding proposed revisions to undergraduate programs and 

makes recommendations to Faculty Council on all issues submitted to the 
committee. 

2. Leads reviews of the Faculty’s undergraduate programs or portions thereof and 
makes recommendations to Faculty Council on proposed revisions to the 
undergraduate program arising from program reviews. 

3. Addresses any other matters related to the undergraduate program referred to the 
committee. 

4. Makes recommendations to Faculty Council on revisions to the committee’s terms of 
reference as necessary. The elected committee members and the faculty 
administrator, together with the Associate Dean, Research and Academic, review the 
committee’s terms of reference at least bi-annually and develop revisions when 
required. 

 


