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TEACHING COMMITTEE TERMS OF REFERENCE – September 2006 
 
Purpose 
 
The Teaching Committee supports teaching effectiveness within the Faculty of Business 
Administration.  
 
Membership and Conduct of Meetings 
 
1. The committee consists of four voting members elected by Faculty Council, and the 

Associate Dean, Research and Academic (ex-officio). At least one of the elected 
committee members holds a tenured appointment and at least one member holds an 
Instructor or Lecturer position. Elected members serve a two-year term with two 
members being elected each year.  

2. The first meeting of the year is at the call of the Associate Dean, Research and 
Academic. At this meeting, the committee chair is elected by the membership of the 
committee. The remaining meetings are at the call of the chair. 

3. Any member of the Faculty may make arrangements with the committee chair to 
participate in Committee meetings. 

4. Notice of meetings is normally circulated to all committee members at least seven 
days in advance. 

5. Minutes of meetings are the responsibility of the committee chair and are made 
available to Faculty members through the Dean’s Office.  

 
Duties and Responsibilities 
 
The committee: 
1. Develops mechanisms to enhance teaching within the Faculty. This can include such 

activities as: working with university level teaching support centres to identify 
teaching development opportunities within the Faculty; coordinating workshops to 
enhance teaching; scanning for advances in teaching methodology and technology; 
gathering and sharing information that facilitates Faculty members’ understanding of 
the student population.  

2. Promotes an environment of collegial support of teaching by arranging mentoring, 
coaching, and peer consultation opportunities. 

3. Makes recommendation to Faculty Council on improvements to the teaching 
evaluation process. 

4. Ensures that teaching effectiveness is recognized by: 
• making recommendations to Faculty Council on the initiation or modification of 

Faculty of Business Administration Teaching Awards, and 
• identifying external award opportunities and facilitating nominations of the Faculty 

for awards when warranted; 
5. Addresses any other matters related to teaching effectiveness referred to the 

committee by Faculty Council. 
6. Makes recommendations to Faculty Council on revisions to the committee’s Terms of 

Reference as necessary. The elected committee members, together with the 
Associate Dean, Research and Academic, review the committee’s terms of reference 
at least bi-annually and develop revisions when required.    
            

 


